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South Williamsport Area School District

Course Plan Template


	Teacher: Adam Rubert
	School Year: 2014 -2015

	Course: Computer Literacy - Excel
	Intended Grade Level:  7

	Course Summary: 
Absorb the possibilities that the Business and Technology department has to offer. In this semester course, you will learn to use your computer to its fullest extent. You will practice proper typing technique, prepare Word, Excel, and PowerPoint presentations, build a simple business plan, learn how your computer works, and manage your network files and folders in an organized manner. 


	Course Outcomes:
By the end of the course, students will know:
1. How to manage files and folders within their school network.

2. Identify cell references, Navigate comfortably through spreadsheet, creating and maintain data inside of a spreadsheet 

By the end of the course, students will be able to:
1. Use formulas and functions to create information in excel

2. Build a basic advertisement for an existing product as well as a simple business plan including (Product, Customer, Location, & Hours of Operation)

	Standards Targeted

1. Use various input technologies to enter and manipulate information technology appropriately
2. Use, plan, develop, and maintain database management systems

3. Recognize the importance of technology to business operations & performance

	Units of Study

	Units Topic
	Primary Learning Outcome

	Fundamentals of Microsoft Excel
	Students will be able to efficiently use Microsoft Office Excel to organize business spreadsheets

	Formulas & Functions
	Create formulas and functions to solve math problems in business related documents 

	Fundamentals of Entrepreneurship
	Understand fundamental requirements of starting a business 

	Advanced Learner Recommendations

	· Allow more freedom when deciding how to solve a problem.

· More project-based assessments.
*Advanced Learners with GIEPs:  All Specially Design Instruction is followed as outlined by the student's Gifted Individualized Education Plan. 
*Increase expectations on performance-based assessments (ex: projects and papers), upper-level questioning, and critical thinking/problem solving exercises.  

	Struggling Learner Recommendations

	· Decrease number and difficulty of assignments

· More project-based assessments  

*Struggling Learners with IEPs:  All accommodations/modifications are followed as outlined by the student's Individualized Education Plan.  Examples: extended time, small group testing, study guides, test read aloud, and modifications made to the regular education curriculum.

*Struggling Learners without IEPs: Available during the daily FLEX period to ask questions or review materials, restating of directions, project-based assessments (ex: projects, homework, notebook grades), and instruction that incorporates the different types of learning modalities (ex: visual, auditory, or kinesthetic).



� Indicate primary Standards emphasis: 


PA Core - Math / ELA / Science & Technology / History & Social Studies


National Content Standards (Name and Type)


Industry Recognized Standards (Name and Type)
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Course plans represent district curriculum.  They will be posted to building web pages accessible to the school and community.  

