
 
 
 
 
 
 

 

Keep Looking – Keep Learning 
When the slogan, “Keep Looking, Keep Learning”, was created as the focal point of our strategic plan, I 

never imagined it would guide us through a pandemic.  Yet here we are, starting a school year in the 

midst of a global health crisis, challenged to teach and learn in ways we never imagined.  It is both 

exciting, and at times, frightening.  Yet we all know that great teaching and deep learning occur only 

through challenge, perseverance, discovery, and determination.   With that in mind, let’s approach this 

year with Learning, Creativity, Discovery, Exploration, and Innovation one day at time. 

Accessing Remote Learning 
Due to availability, reliability and cost, the district adopted Apple iPads as the mobile device for students 

to access their course content.  The Apple iPads allow the combination of two powerful learning and 

productivity tools on one device: Apple and Microsoft.  Apple has long been the industry leader in 

learning software and devices whereas Microsoft is the industry leader in private sector and business.  

By connecting both of these platforms on one device, the district seeks to build a bridge between 

schools-based learning and work-based knowledge. 

For students in K-4, Class DOJO and ClassKick will be the primary learning platforms.  

 DOJO is a classroom communication program that allows teachers, students, and 

families to easily stay connected.   

 ClassKick is a virtual classroom allowing teachers to post content and allowing 

students to complete work.  Communication tools are integrated throughout the 

platform.  

For students in grades 5-12, Microsoft Office 365 and Microsoft Teams will be the primary learning 

platforms. 

 Office 365 is a cloud based platform for accessing files and all Microsoft products 

like OneDrive, Word, Excel, Power Point, and Teams virtually. 

 Microsoft Teams is a program designed for group collaboration.  It has specific 

pieces just for education that allow for virtual meetings, posting of 

assignments, evaluating tests, and much more. 

Regardless of the grade level, these tools will be the primary location for students and teachers to 

connect.  Parents are encouraged to explore these programs with their student(s) regularly, and use 

them or student email to contact teachers with questions. 

  

https://www.classdojo.com/
https://classkick.com/
https://www.microsoft.com/en-us/microsoft-365
https://www.microsoft.com/en-us/microsoft-365/microsoft-teams/group-chat-software?&ef_id=Cj0KCQjw4f35BRDBARIsAPePBHyMd89uxNILj4VJTrjNnYTXXe_je1X8Z7IUh3eBblp7W2tqNff7AT4aAn0pEALw_wcB:G:s&OCID=AID2100233_SEM_Cj0KCQjw4f35BRDBARIsAPePBHyMd89uxNILj4VJTrjNnYTXXe_je1X8Z7IUh3eBblp7W2tqNff7AT4aAn0pEALw_wcB:G:s&gclid=Cj0KCQjw4f35BRDBARIsAPePBHyMd89uxNILj4VJTrjNnYTXXe_je1X8Z7IUh3eBblp7W2tqNff7AT4aAn0pEALw_wcB
https://www.classdojo.com/
https://classkick.com/
https://www.microsoft.com/en-us/microsoft-365
https://www.microsoft.com/en-us/microsoft-365/microsoft-teams/group-chat-software?&ef_id=Cj0KCQjw4f35BRDBARIsAPePBHyMd89uxNILj4VJTrjNnYTXXe_je1X8Z7IUh3eBblp7W2tqNff7AT4aAn0pEALw_wcB:G:s&OCID=AID2100233_SEM_Cj0KCQjw4f35BRDBARIsAPePBHyMd89uxNILj4VJTrjNnYTXXe_je1X8Z7IUh3eBblp7W2tqNff7AT4aAn0pEALw_wcB:G:s&gclid=Cj0KCQjw4f35BRDBARIsAPePBHyMd89uxNILj4VJTrjNnYTXXe_je1X8Z7IUh3eBblp7W2tqNff7AT4aAn0pEALw_wcB


 
 
 
 
 
 

The Six Basics of Remote Learning 
As we step into remote learning together, it makes sense to create a narrow and specific set of skills that 

administrators, teachers, and students will use to access course content, assignments, and to 

communicate.  As we move forward, teachers may add to this list to diversify their courses, but these six 

skills will remain the basics of remote learning for everyone. 

These six basics are: 

1. Effectively save, organize, and retrieve digital content. 

2. Communicate with students and teachers through posts / chats. 

3. Create a digital product in MS Word, Power Point, etc., and upload to ClassKick or MS Teams. 

4. Participate in virtual instruction by creating / posting instructional videos and viewing / 

participating in virtual lessons.  

5. Posting, accessing, and completing an assignment. 

6. Creating and completing an assessment. 

For all students and staff, knowing how to use these six basic functions will enable teaching and learning 

daily whether school is occurring in-person or remotely.  The remainder of this document will outline 

how to access these basic resources.   

Digital Access - Grades K-4 
Both Class DOJO and ClassKick are digital communication and learning platforms.  Each site has a 

comprehensive collection of resources for families and teachers.  Follow the links below to directly 

access the DOJO and ClassKick web resources.  

Class DOJO: https://www.classdojo.com/resources/ 

Class Kick: https://app.classkick.com/#/help 

These apps will be preinstalled on each student iPad for the start of the school year.  Accessing the 

teacher pages is as easy as clicking the app and following the directions.  Class registration codes will be 

provided by classroom teachers.   

Digital Access – Grades 5-12 

Storing and Retrieving Content 
Cloud storage allows files to be accessed from any device that has internet connection.  For the district, 

Microsoft 365 OneDrive provides 1 Terabyte of cloud storage for every student and employee.  Follow 

the steps below to store and retrieve files from MS OneDrive. 

Option One: Desktop / Laptop Access: 

From the district main web site (www.swasd.org), access the tab on the left for “Students”, then select 

“Office 365 Login”. 

https://www.classdojo.com/resources/
https://app.classkick.com/#/help
http://www.swasd.org/


 
 
 
 
 
At the Office 365 login screen, enter your district email with @mounties.k12.pa.us (For example - 

jdoe@mounties.k12.pa.us).  The normal district email string or @swasd.org will NOT work on this 

application. 

Then enter your existing district password. 

From this point, you can store any file format including Microsoft, PDF, JPEG, etc. 

Option Two: iPad Access 

All Office 365 apps will be preloaded on all iPads.  Locate the app for OneDrive and 

follow the same process above. 

 

Communication through Teams: 
All of the digital learning platforms are designed around communications.  There are multiple pathways 

to connect with students, teachers, and families.  This is one way. 

To communicate with everyone, from your MS TEAMS page, select “Posts” and then type your chat 

message in the box at the bottom.  When you’re ready to post, select the airplane icon. 

 

 

 

 

 



 
 
 
 
 

Uploading Documents 
Transfer of digital content to learning platforms facilitates the speed and efficiency of sharing with 

teachers and with classmates.  Collaboration is a key benefit of one-to-one. 

From the TEAMS page, select “Files”.  Then select the pathway through which you will upload or create a 

shared file.  Your options include “Upload” an existing document from another location such as 

OneDrive, “New” for creating a new document on this page, or “Copy Link” to embed the hotlink to 

another site.   

 

   

 

  



 
 
 
 
 

Videos for Virtual Instruction 
Posting videos for virtual instruction follows the same steps as “Uploading a File” described on the 

previous page.   

First, use a video creation program like MS Stream or something as simple as your iPad camera.  Then as 

above, from the TEAMS page, select “Files” then “Upload”.  Your video may take a few minutes to 

upload depending on the file size.  

Once the file is complete, you can reference it in a post for students or your teacher to view.  

 

 

 

 

 

 

 

 

 

 

  



 
 
 
 
 

Assignments 
One of the most powerful tools on MS Teams is the Assignments feature.  This allows teachers to create 

assignments for the whole class, groups or individual students; set due dates, share rubrics, and even 

grade the assignment.   

To create or view an assignment, access your MS Teams page.   

For teachers: Select the tab “Assignment” and follow the prompts on the screen.  Then complete all of 

the information necessary for this assignment.   When finished, select “Save” and/or “Assign”.  

 

 

 

For students: Select the tab “Assignment”.  If you have assignments waiting they will show on the 

screen.  Follow the directions provided by your teacher for completion.  

  



 
 
 
 
 

Creating – Completing an Asssesment: 
Formal and informal assessments (Summative – Formative) are esstential to evaluate what students 

have mastered, to know if reteaching is necessary, and to guide future instruction.  Sometimes what we 

forget, as teachers and as parents, is that assessments are for students and for teachers.   

By now, all of us are familiar with digital assessments of some type.  Creating and taking digitial 

assessments in school is no different.  There are powerful tools that make creating and completing them 

easy.  For this, we will focus on MS Forms as an assessment generator that can be accessed right 

through the class MS Teams page. 

From the MS Teams page, select, “Assignments”, then “Create” and “Quiz”.  This will open the Forms 

page to begin. 

 

   

 

 

 

 

 

 

 

 

Once inside Forms, select “Add New” to begin adding the type of questions, answer choices, and 

necessary text.   

 

  



 
 
 
 
 
Once the assessment is completed and saved, reopen “Assignments” to create a new quiz.  From this 

list, you will see the link to the assessment you just created.  Select and complete the field information 

for due dates, students, etc.   

As with the previous assignment, don’t forget to “Save” and/or “Assign”. 

As a student, when you access your class team page, the link for an any necessary assessments that 

need completed will be listed either on the “General” access page or under “Assignments”. 

 

 

 

Summary 
Whether you are a student, a teacher, or a parent, digital learning presents many opportunities and at 

times some confusion.  It’s new to us, and there is no one way that everyone will use these tools and 

that’s ok.  What is important to know is that the steps to communicate, learn, and complete 

assignments are generally the same across apps and programs.  

We are excited to step into this new era of learning for South students and staff.  We know we will have 

challenges along the way.  Our core mission to, “Keep Looking, Keep Learning”, will enable us to meet 

the challenges that will certainly come and find solutions together through Learning, Creativity, 

Discovery, Exploration, and Innovation one day at time. 


